\56 GD&PT NAM PINH CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THPT PHAM VAN NGHI Pjc 1ap - Tw do - Hanh phiic
S6:4/KH-THPTPVN Nam Dinh, ngay 42 thdng 9 ndm 2023
KE HOACH

Thye hién nhi¢m vy Cong ngh¢ thong tin nim hoc 2023 - 2024

Can cur thong tu s6 37/TT-BGDDT ngay 05/10/2020 cua B$ gido duc va Dao
tao Quy dinh vé t6 chirc hoat dong, sir dung thu dién tr va cong thon tin dlen tr So
Gi4o duc va Pao tao, phong Giso duc va Pao tao va cic co s& gido duc mam non,
gido duc pho thong va gido dyc thuong xuyeén

Can c(r cong van so 786/KH-SGDDT ngay 24 thang 05 nam 2022 ké hoach
chuven d6i sb Nganh gxao Duc va Pao tao nam 2022,

Can cu cong van so 744/Kh-SGDDT ngay 19 thang 05 nam 2022 ké hoach
chuyén ddi s Nganh glao duc va Pao tao dén nam 2025, dinh huéng dén nam 2030.

Cén cur cong van s0 1515/SGDPT-GDCTHSSV ngay 30 thang 08 nam 2023
vé viéc hudng dan thuc hi¢n cong tac gido duc chinh tri, tu tudng, hoc sinh, sinh vién,
gido duc thé chat, y té hoc dudng, cong nghé thong tin ndm hoc 2023 — 2024.

Can ctr ké hoach sb 1553/KH-SGDDT ngay 6 thang 9 nam 2023, ké hoach
trién khai thuc hién va danh gia mac do chuyén ddi s6 trong cic co so gido duc phd
thong va gido duc thudong xuyén.

Trudong THPT Pham Vin Nghi xay dung ké hoach thuc hién nhiém vu CNTT
nam hoc 2023 - 2024 v&i nhiing ndi dung sau:

I. Dic diém tinh hinh:
1. Thuan lgi:
- Pugc sir quan tdm cua lanh dao cac c4p trong viéc xay dung co s& vat chit nha truong

dé nang cao chét lugng CNTT trong giang day va gido duc.
- Su hé tro nhiét tmh clia cac cap cac nganh, chinh quyen dia phuong, cha me hoc sinh

trong viéc tim ngudn luc dé nang cao trinh d6 cong nghé thong tin

- Tat ca can b, gido vién biét sir dung internet, thu dién ti, thiét ké trinh chiéu
powerpoint. Doi ngii gido vién tré, nhiét huyét trong cong tac day hoc; c6 tinh than ham
hoc hoi.

- Dboi ngi can bg CNTT cua truong c6 kha nang tu bao tri, cai dat hé théng may tinh
va céc thiét bj CNTT phuc vy day hoc cua nha trudng

- Co s vat chat, thiét bi CNTT tuong ddi day du dé thuc hién co ban nhiém vu CNTT
phuc vu cong tac quan ly va day hoc.

- Hau hét can bd, gido vién, nhan vién nha truong déu cé dia chi email riéng phuc vy
cho cong viéc chuyén mén. Sir dung hi€u qua trang thong tin dién tur cua truong tai dia
chi http://thptphamvannghi.edu.vn Cén bg quan li déu st dung hiéu qua phan mém
sap xép thoi khoa biéu, phan mém ké toan MISA, phan mém thiét bi truong hoc MISA,
phan mém kiém dinh chét lugng gido duc, phan mém thi THPT quéc gia, phan mém
tuyén sinh PH-CD, phin mém tuyén sinh 16p 10, phan mém SMAS..

2. Kho khan:
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- M6t s6 cac thiét bi CNTT c6 tinh trang xudng cap va hu hong.
-Phong may tinh s6 lugng chua du dé phuc vu cho viéc day hoc.
- Céc thlet bi CNTT phuc vu cho chuong trinh GDPT 2018 con thiéu.
- Mot s6 thay co gido con ngai kho trong viéc tng dung CNTT trong giang day; kha
nang CNTT chua cao nén chua dap img dugc nhiém vu CNTT
11. Muc dich yéu cau:
1. Tich cyc iing dung CNTT trong quan ly va giang day, tao tién dé phat trién ung dung
CNTT trong nhimng nam hoc tlep theo.
2. Tap trung dau tu co s& vét chit (nhét 1a CSVC phuc vu cho giang day theo chuong
trinh GDPT 2018), trang thiét bi CNTT, tap huén ning cao trinh do, ky nang vé CNTT
cho can bd quan ly, gido vién, nhan vién dép umg nhu cau phat trién cua truong.
3.Tang cudng mg dung CNTT dé thic dy su phat trién va d6i méi nham nang cao
chét lugng gido duc toan dién va chét luong cong tic quan ly nha trudng. Thuc hién
ddng bd viéc uing dung CNTT trong cac hoat dong, trong tdm vao cong tac doéi mai
gidng day va quan ly.
II. Ké hoach thurc hién nhiém vu CNTT nam hoc 2023 - 2024
1. Nhiém vu trong tam
- Néng cao nhén thirc ciia can b, gido vién, nhan vién vé tim quan trong cuia viéc ting
cuong ung dung CNTT vao quan li va giang day.
- bDay manh img dung CNTT trong cai cich hanh chinh, c6ng tac quan ly va diéu hanh
gido duc, tang cuomg tmg dung phan mem hop truc tuyeén, thong tin kip thoi toi phu
huynh hoc sinh vé viéc hoc tép, y thirc td chirc ky luat.
- T1ep tuc ung dung c6 hiéu qua CNTT trong day - hoc va céc hoat dong gido duc.
- Pay manh tmg dung CNTT trong cai cach hanh chinh, cong tac quanly va diéu hanh
giao duc, ting cudng ung dung phan mém hop truc tuyen
- Tang cuong CSVC, trang thiét bi hién dai (nhat la thiét bj phuc vu cho day hoc theo
chuong trinh pho thong 2018) ; tlep tuc trlen khai mo hinh truong hoc dién tur, xay
dung mé hinh gido duc dién tir dap img yéu cau phat trién trén co s& dam bao tinh thiét
thuc, hiéu qua, dugce su dong thuan ciia phu huynh, cac cap quan ly.
- Trién khai sir dung phan mém quan ly nha truong SMAS, sir dung hd so chuyén mén
dién tir trong nha truong phu horp véi quy dinh quan ly chuyén mon.
- Trién khai cac viin ban dén can bd cong nhan vién qua email cong vu
2. Chi tiéu thuc hién
- 100% céac van ban chi dao, diéu hanh cia nganh Gido duc dugc trién khai qua hé
théng mang noi bd va cong thdong tin cta nganh.

- 100% phu huynh hoc sinh duge nhan tin nhin vé tinh hinh hoc tap cua con em minh.

- Céac hoat dong gido duc dugce quan ly qua phan mém quan ly truc tuyén, thuc hién
cong khai cac hoat dong gido duc.

- Ung dung va khai thic cé hi¢u qua cac phan mém phuc vy cdng tic quan ly gido
duc, phadn mém quan ly truc tuyén ctia nganh.

- Khai thac hiéu qua cong thong tin dién tr trong cong tac quan ly day - hoc.

- 100% can bé, gido vién tich cuc ing dung CNTT trong quan ly day-hoc. Mdi thang

moéi gido vién cd it nhit mot tiét day ‘mg dung CNTT vao giang day.
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- Chu d6ng bdi dudng nang cao trinh do Tin hoc cho can bd, gido vién. Té chirc cac
cugc thi gio day ¢ g dung CNTT trong cac ngay 1€ 16m.

- Ung dung mot so phan mém day thi nghiém a0 cdc mén Héa, Ly, Sinh phuc vu cho
cdc tiet day yéu cau cao.

- Trién khai sir dung phan mém quan 1y nha truong, sir dung hé so chuyén mén dién
tr trong nha truong phi hgp véi quy dinh quéan ly chuyén mon trén phan mém SMAS.
3. Giai phap thue hién
3.1. Nang cao nhin thirc ciia can b, gido vién, nhan vién vé tAm quan trong cia
vi¢e thue hién nhi¢m vu CNTT vao quan li, giang day.

- Tiép tuc quan triét dén toan by CBGV-NV cdc vin ban quy pham phép luat vé CNTT
ctia cac cap c6 tham quyén.

- Panh gia phong trao, hiéu qua img dung CNTT dinh ky ctia can b, gido vién, nhan
vién nha truong.

- Thuong xuyén ra soat, danh gia viéc su dung co s& vat chét, thiét bi, danh gia thi
dua cong tac mg dung CNTT theo hoc ky, cudi ndm hoc, thuong xuyén kiém tra dot
Xuat viéc thyc hién cac nhiém vy img dung CNTT.

3.2 Day manh viéc irng dung CNTT trong cai cach hanh chinh, cong tac quan ly
va diéu hanh gido duc, ting clm'ng ung dung phan mém hop true tuyen, thong tin
kip thoi téi phy huynh hoc sinh vé viéc hoc tap, y thirc t6 chirc ky luat.

- Piu nam hoc - pho hiéu trudng phu trach gido duc dao dirc hoc sinh va hoat dong ngoai
gio lén lop ph01 hop v6i th truéng chuyen mon, Doan Thanh nién, Cong Poan, can bd
thu vién, ké toan, to truong chuyén mon ... cua truong 14p ké hoach sir dung, phat trlen
va bao quan co s& vat chat. Phan cong rd can b, GV phu trach CNTT lam dau méi
theo doi, phu trach CNTT cuia nha trudng sau d6 trinh 1én Hiéu truong phé duyét.

- Tham gia day du, nghiém tdc céc 16p tap huin do S6 GD&DT td chirc vé sir dung cac
phan mém quan ly, day- hoc; chi dong boi dudng nang cao trinh do tin hoc cho cén b,

gido vién bang nhiéu hinh thirc. Noi dung bdi dudng phai dép v ung yéu ciu cu thé sau:

+ Chuan ky ning sir dung CNTT quy dinh tai Thong tu s0 03/2014/BTTTT ngay
11/3/2014 cia B Thong tin va Truyén thong; k¥ nang dam bao, an toan thong tin; ky
nang khai thac sir dyung c6 hi¢u qua cac phan mém quan ly trong glao duc.

¥ Biét sir dung phan mém trinh chiéu, phan mém hd trg soan glang tuong tac, phan
mém mo phoéng, thi nghiém ao, phin mém day hoc dé d6i méi ndi dung, phuong phap
day hoc trén 16p hoc.

+ Ky ning xay dung bai giang E-learning, xdy dung sach giao khoa dién tu, khai thac
cac nguon hoc liéu, ky nang tim kiém thong tin trén internet...

+ Ky nng cai dit cac hé diéu hanh va cac phan mém tng dung co ban; ky nang sira
chira, khic phuc nhing héng héc don gian cua may tinh va thiét bi CNTT; k¥ ning
quan Iy, khai thac, str dung thiét bi CNTT phuc vu day hoc.

3.3. Tiép tuc ng dung c6 hi¢u qua CNTT trong day - hoc va cic hoat djng gido

duc.
- Gido vién sir dung thanh thao cac thiét bj day hoc hi¢n dai, cac phan mem trinh chiéu,
két hop cac phin mém mé phong, thi nghiém a0 va phin mém day hoc, dong thoi tng
dung cac cong cy truc tuyen nham nang cao hiéu qua cdng tac quan ly 16p hoc, tuong
tac vai hoc sinh trong 16p hoc.
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- Gido 4n, bai giang d5i méi, cac ké hoach cua té déu duge luu trén eDoc cua phin
mem SMAS; Ban chuyén mén nha truong sé& kiém tra dir liéu hang tuan.
- Tiép tuc trién khai co hi¢u qua cac cuge thi chul dé tich hop lién mén, van dung kién
thire lién mén giai quyét van dé thuc tién cho hoc sinh trung hoc phé thong Cudc thi *
An toan giao thong cho nu cudi tré tho”; “An toan giao thong cho nu cudi ngdy mai”
Olympic tiéng Anh qua mang. .

- Chu déng boi dudng cho glao vién k¥ ning sir dung CNTT, d6 dung dién tir trong
day - hoc.

- Tich cyc tham gia cac dot bdi dudng, tap huén Tin hoc, tmg dung CNTT, sir dung céc
phin mém trong nha truong do S¢ GD&DT.

- Tang cudng dau tu may vi tinh, trang thiét bi hién dai cho cac td chuyén mon, cac 16p
hoc, khai thac hiéu quéa hé thong may tinh tai phong hoc Tin hoc.

- Ban CNTT Iap gmail cd nhén cho cén bd cong nhén vién truong sau d6 1ap nhom theo
don vi trudng, td, ban... dé chuyen cac van ban chi dao cia B, S& GD&DT, truong..
dén timg can bd gido vién dé thuc hién va luu trix. ,

- Tich cyc sir dung thu dién tir cua cic gido vién, tin nhén lién lac qua zalo, cac app...
cho gido vién trong nha trudng trong nhing cong viéc khan cép, quan trong.

- Tang cuong sir dung phan mém quan ly trong nha truong va sir dung s dién tu trong
quan ly va luu trit, trién khai sir dung hé so chuyen mén dién tir (phiéu bao giang, so
diém, hoc ba, sd lién lac, gido 4n) tai cac co sé gido duc.

34. Day manh ing dung CNTT trong cii ciach hanh chinh, cdng tac quan ly va
diéu hanh gido duc, ting cwdng ing dung phan mém hop truc tuyén

- Thuc hién nghiém tic Théng tu s6 01/2011/TT-BNV ngay 19/01/2011 ctia Bé Noi
vu vé thé thire va k¥ thuat trinh bay van ban hanh chinh.

- Khai thac hiéu qua hé thong cong théng tin dién tir va thu dién tir cia nganh, phan
mém vin phong dién tir vpdtnd. vnptioffice.vn nham nang cao hiéu qua cai cach hanh
chinh, thuc hién gtri, nhdn van ban qua phan mém vpdtnd vnptlofﬁce vn.

- Cap nhat thuong xuyén hé thong thong tin quan ly gido duc trén cac phan mém; théng
ké EMIS.

- Cong khai trén cong théng tin dién tir céc thu tuc hanh chinh, mau don dich vu cong
(don vi vao 16p dau cap, néu cd), két qua hoc tap cuia hoc sinh, cac hoat dong gido duc
trén trang Web: http://thptphamvannghi.edu.vn

- Trién khai phan mém hop truc tuyen khai théc t5i da hop truc tuyen qua mang cho
cac hoat dong: dao tao, tap huan, boi dudng gido vién, du gid, kiém tra danh gia, sinh
hoat chuyén mén truc tuyén, 16p hoc E- leammg

- Trlen khal sinh hoat chuyén mén, dy gio truc tuyén, khai thac hiéu qua “Truong hoc
két ndi”

- Tang cuorng khai thac, sir dung ma ngudn mé trong cong tac quan ly va giang day
mon tin hoc chinh khéa theo Théng tu 08/2010/TT-BGD&DBT ngay 01/3/2010 quy
dinh sir dung phan mém tu do ma nguon mo trong cac co sé gido duc:

+ Trién khai sir dung céc phan mém soan théo bai giang E-Learing nhu Adobe
Presenter, iSpring, phan mém tron dé thi tric nghiém, chim bai Marker va nguon hoc

liéu ciia OLM tdi moi gido vién.

4

Scanned with CamScanner


https://v3.camscanner.com/user/download

LN

+ Tich cuc ing dung CNTT trong day va hoc, cac phén mém hd tro day hoc va thi
nghiém ao.
+ Str dung mang xa hoi (nhu facebook) trong cac hoat dong nghiép vu gido duc nhu
dién dan chuyén mén gido duc (theo mon hoc), nhom 16p hoc (glao vién va hoc sinh).
3.5. Tang cuong CSV(C, trang thiét bi hién dai; tiép tuc trién khal mo hinh trlr(mg
hoc dién tir, xady dung mo hinh gido duc dién tir dap irng yéu cau phat trién trén
co s& dam bao tinh thiét thuc, hiéu qua, dugc s dong thuan cia phu huynh, cic
cap quén ly.
- Nha trudng tiép tuc duy tri duomg truyén cp quang internet dam bao viéc thyc hién
cac u'ng dung truc tuyen trén moi truong internet dugc o bn dinh, dap ing yéu ciu truy
cap véi dung lugng cao trong céc hoat dong giao dyc trong nha truong.
- Trang bi du thlet bi CNTT phuc vu cdng tac quan ly, diéu hanh, phuc vu day - hoc.
Viéc dau tr ha ting CNTT cin dam bao tinh thiét thuc, hi¢u qua, ti€t kiém, c6 sy dong
thuan cua phu huynh hoc sinh va c6 sur phé€ duyét cua cap ¢6 thim quyen
- Trién khai céc bién phép dam bao an toan an ninh dbi vé6i cac hé théng CNTT (phén
cimg, phin mém, wesbite...).
-Bo sung thém mét s6 phong hoc ¢6 I4p ti vi ¢b dinh tai cac phong hoc phuc vu cho
nhu cau ng dung CNTT trong giang day cho gido vién.
3.6. Ung dung CNTT trong quan ly va diéu hanh hoat dong:
- Thuc hién tdt quy dinh ctia S& vé nhén va chuyén vin ban qua hop thu cia
nganh (www.namdinh.edu.vn) nghiém tuc, kip thoi.
- Tang cuong sir dung trang thong tin dién tir cua trudng tai dia
chi http:/thptphamvannghi.edu.vn trong céng tac quan ly: phat hanh van ban, ké
hoach diéu hanh cac hoat dong ctia nha trudng.
- Té chtre kiém tra, théng ké sinh hoat chuyén mon, quan ly cac hoat dong chuyén mon
qua trang mang Truong hoc két ndi ( http: //truonghocketnoi.edu.vn ).
- Tlep tuc khai thac hiéu qua viéc sur dung hé thong quan ly hoc sinh SMAS va phan
mém quan li hd so cua to  chuyén mén, gido 4n cla gido vién qua phan mém eDoc cua
SMAS, phan mém sip xép thoi khéa biéu, phdn mém théng ké gido duc EMIS, phan
mém ké toan MISA.
- Sir dung hiéu qua phan mém quan ly vén ban cho cong tac véan thu, luu tri.
- Stirdung bd phan mém ma nguon m& mién phi théng dung danh cho vén phong, khong
vi pham ban quyen nhu Firefox, Chrome, Unikey.
- Cung cap cac dich vu cong truc tuyen phuc vu phu huynh va hoc sinh: cung cap day
di cac mau don: Pon xét tuyen dAu vao dau cip va cong khai danh sach dang ky, ket
qua xét tuyen thong bao diém hoc tap, rén luyén qua phan mém SMAS va qua cong
thong tin.

IV.TO CHUC THUC HIEN
1. Toan thé can bo, gido vién, nhan vién, hoc sinh nha trudng tich cuc sir dung Cong
thong tin dién tir SO GDPT Nam Dinh ( http://www.namdinh.edu.vn ) dé tra ctru thong
tin, van ban, tai liéu va cac hoat dong lién quan cia nganh.
2. Trién khai sir dung hé thong website trudng cho gido vién: Tra ciru tin tirc, thong
bdo, lich béo giang dién tir, thu vién tai ligu hoc tép tryc tuyén, dang ky str dung thiét
bi day hoc truc tuyén.
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3. Tich cuyec trién khai céc hoat dong vé (g dung CNTT trong day hoc: Soan gido én,
bai trinh chiéu va bai gidng dién ti; Ap dung cic phén mém hd trg day hoc: zoom,
google meet, OLM...

4. Tap huén cho can bd, gido vién sir dung céc phén mém ma ngudn mé nhu: Google
Chrome, Firefox, Unikey, Libre Office, Apache OpenOffice. Véan dong giao vién, hoc
sinh tham gia céc cudc thi co lién quan dén CNTT.

5.Lap ké hoach sira chira, bao quan, sir dung co s& vat chét hién c6, dic biét bao tri hé
théng mady tinh va thiét b CNTT; thudng xuyén kidm tra, dam bao hé thong may tinh
va cac thiét bi hoat dong tét.

6. Tiép tuc trién khai day tin hoc trong nha truong:

- Tich cuc sir dung phin mém ma nguon m¢ trong va ngoai céc gio hoc tin hoc. Uu
tién dam bao hoc sinh sir dung t6t cdc phin mém vin phong mi ngudn mé, email va
khai thac Internet phuc vu cho hoc tép truée khi hoc I4p trinh.

- T4 chirc day hoc thuc hanh mén Tin hoc ding PPCT cua S¢ GDDT.

7. Xay dung co s& vat chat, két ndi internet bang thong rong bang cap quang FTTH
Edu cua Viettel, vinaphone cho phép gido vién, nhan vién, hoc sinh sir dung dé tim
kiém thong tin trén internet.

8. Chap hanh quy dinh vé xay dung ké hoach, ché do thong tin, béo cdo. Cac van bén
dung véi Thong tu s6 01/2011/TT-BNV ngay 19/01/2011 cta Bd Noi vu vé thé thirc
va ky thuat trinh bay van ban hanh chinh.

9. Tiép tuc néng cao ky nang tmg dung CNTT cho cén bd, gido vién thong qua cac
chuong trinh boi duorng, tap hudn dap tmg chuin ky ning sir dung CNTT cua doi ngii
can bd quén ly gido duc va gido vién theo quy dinh tai Thong tu s6 03/2014/TT-BTTTT
ngay 11/3/2014 cua B Thong tin va Truyen thong, ky ning bao dam an toan, an ninh
thong tin; k¥ nang khai thac sir dung c6 hiéu qua cac phan mém quan ly trong nha

truong.
- Can ctr ké hoach thuc hién nhiém vu CNTT ndm hoc 2023 — 2024 gan v@i thuc hién

cac nhu_am vy nam hoc cua nha tnron,g
- To chirc trién khai cé hiéu qua ké hoach thuc hién nhiém vu Coéng nghé thong tin
nam hoc 2023 - 2024

Noi nhin:

- So GD&DT (dé be);

- Can b gido vién (dé thyc hién);
- Ban CNTT (dé trién khai);

- Luu VT.

DINH XUAN THU

Scanned with CamScanner


https://v3.camscanner.com/user/download

